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सीएसआइआर-खनिज एवं पदार्थ प्रौद्योनिकी संसर््ाि 

CSIR-INSTITUTE OF MINERALS AND MATERIALS TECHNOLOGY 

(Council of Scientific & Industrial Research)      

                      भुविेशव्र/BHUBANESWAR –751013 

 

स ं/No.16(65)/2021-E-I                                                                                          नदिांक/Date : 22.02.2024 
 

परीक्षा का अनुसूची / SCHEDULE OF WRITTEN TEST 

 

Sub : Schedule of Written Test and instructions to candidates for recruitment to the posts of Junior Secretariat 

Assistant (G/F&A/S&P) vide Advt. No. 02/2021 –reg. 

Ref. : This Institute Notification No. 16(65)/2021-E-I dated 11.01.2024 and 02.02.2024. 

... 

It is hereby notified for information of all concerned that the Written Test for recruitment to the posts of 

Junior Secretariat Assistant (Gen/F&A/S&P) vide Advt. No. 02/2021 will be held as per the following schedule: 

 

Date of Written Test  Written Test Time Venue 

20th March, 2024 

Paper-I 10:00 A.M. to 11:30 A.M. Sainik School Bhubaneswar  

At/PO - Sainik School Dist-Khordha 

PIN-751005 
Paper-II 12:30 P.M. to 01:30 P.M. 

 

(1) Request for change of date, time and centre of Written Test shall not be entertained under any circumstances.  

 

(2) Candidates qualified for written test are required to download their admit card from the link provided 

http://immt.onlineregistrationforms.com (For any technical issue regarding downloading admit card, 

contact Help Desk E-mail: immt@onlineregistrationforms.com Contact No.:0265-6118151, Timings: 10:00 

AM to 06:00 P.M. Monday to Friday, except holidays). Further, candidates may note that there will be no 

postal despatch of hard copy of admit card. The candidates who fail to download the admit card will not 

be allowed for written test. 
 

(3) Candidates are advised to report one hour before commencement of written test. Candidates reporting after 

the scheduled time of the test will not be allowed. Other details are mentioned in the admit card. 

 

(4) Candidates are required to produce their original admit card of both type test and written test, identity proof 

i.e. Aadhar Card/Voter Card/PAN Card as mentioned in the admit card for verification before the test failing 

which they will not be allowed to attend the test.  

 

(5) Candidates are to preserve the original admit cards and produce the same for verification as and when asked 

for during the process of recruitment.  

 

(6) Smart watches, smart phones or any other electronic gadgets will not be allowed inside the Exam Hall. 

Possession of Bluetooth Devices, spy cameras and any other electronic gadgets in the examination hall will 

invite debarment from the examination. 

 

(7) There will be two papers (Paper-I & Paper-II). Paper-II will be evaluated only for those candidates who 

secure the minimum threshold marks in Paper-I. The final merit list will be prepared only on the basis of the 

marks obtained by the candidates in Paper-II. The mode of examination and syllabus of written test is 

enclosed at Annexure-A. 

 

(8) The minimum threshold marks fixed for the written test: 

 

 

 

 

  

 Paper-I (Maximum Mark=200) Paper-II (Maximum Mark=300) 

SC/ST 30 % 30 % 

UR/EWS 35 % 35 % 

http://immt.onlineregistrationforms.com/
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(9) If there will be a tie in the merit list between/amongst the candidates, then tie will be resolved in the following 

order of precedence (ascending order), till tie is resolved:  

 

a) Candidate with lesser negative marks, if applicable, in the papers (which have been considered for 

preparation of merit) of written test placed higher.  

b) Date of Birth, with older candidate placed higher.  

c) Candidate acquiring Essential Degree earlier placed higher,  

d) Alphabetical order in which first names of the candidates appear.  

 

(10) PwBD candidates seeking any relaxation shall be governed by the guidelines laid down by DoPT/CSIR. All 

such candidates are required to send their request of relaxation, if any, to this Office by e-mail to 

recruitment@immt.res.in on or before 29.02.2023 mentioning their particulars such as name, father’s name, 

application no., roll no., post code, category, details of disability, scanned copy of Medical Certificate in 

prescribed format for consideration, failing which no further request in this regard will be entertained under 

any circumstances.  Only those candidates who submit proper medical certificate in prescribed proforma 

(Appendix-I and II) latest by 29.02.2023 may be permitted for availing scribe and/or compensatory time.  

 

(11) No TA/ other travelling expenses will be paid to the candidates for attending the written test. CSIR-IMMT 

shall not make any arrangement for lodging and boarding of the candidates. 

 

(12) Mere calling of a candidate for written test does not confer any right for appointment to the post. The decision 

of the Competent Authority, CSIR-IMMT, Bhubaneswar in this regard will be final and binding and no 

representation in this regard will be entertained.  

 

(13) The date of written test as scheduled above is tentative and subject to change/ postponement due to any 

unforeseen situation and/or administrative reasons. All the candidates are therefore, advised to check 

Institute website www.immt.res.in for latest updates. 

 

  

 

                    प्रशासनिक अनिकारी/ Administrative Officer 

Encl.:  

1) Annexure-A- Mode of Examination and Syllabus of Written Test 

2) Appendix-I  

3) Appendix-II 

 

प्रनिनिनप/ Copy to:- 

 

 

1.  सभी सचूिा पट्ट –प्रदशथिार्थ/ All Notice Boards - For display.   

2.  प्रिाि - सीएिईएम – सीएसआइआर-आइएमएमटी वेबसाइट पर प्रदनशथि करिे के निए।/ Head-CNeM - For hosting on CSIR-IMMT website. 

3.  निदशेक के प्रिाि निजी सनचव-सचूिाके निए/ PPS to Director- for kind information. 
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   अनलुग्नक /Annexure-A 

 

Mode of Examination and Syllabus of Written Test for Junior Secretariat Assistant [G/F&A/S&P] 

There will be two papers (Paper-I & Paper-II). The Paper-II will be evaluated only for those candidates who 

secure the minimum threshold marks in Paper-I. The final merit list will be prepared only on the basis of the 

marks obtained by the candidates in Paper-II. 

Mode of Examination OMR Based or Computer Based Objective Type Multiple Choice Examination 

Medium of Questions The questions will be set both in English and Hindi except the questions on 

English Language. 

Standard of exam. Class XII 

Total No. of Questions 200 

Total Time Allotted  2 hours 30 minutes 

 

Paper-I (Time Allotted-90 minutes) 

Subject 
No. of 

questions 
Maximum Marks Negative Marks 

Mental Ability 

Test* 
100  

200 

(two marks for every correct 

answer) 

There will be no negative marks 

in this paper. 

*Mental Ability Test will be so devised so as to include General Intelligence, Quantitative Aptitude, 

Reasoning, Problem Solving, Situational Judgment, etc. 

 

Paper II (Time Allotted – 1 hour) 

Subject 
No. of 

questions 
Maximum Marks Negative Marks 

General Awareness 50 
150 

(three marks for every correct answer) 

One negative mark 

for every wrong 

answer 

English Language 50 
150 

(three marks for every correct answer) 

One negative mark 

for every wrong 

answer 

                                

… 
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Appendix-I 

 
Certificate for person with specified disability covered under the definition of Section 2 (s) of 
the RPwD Act, 2016 but not covered under the definition of Section 2(r) of the said Act, i.e. 
persons having less than 40% disability and having difficulty in writing. 
 
This is to certify that, we have examined Mr/Ms/Mrs ……………………………….…. (name of the 
candidate), S/o /D/o ………………………………..………………………………..……, a resident of 
………………(Vill/PO/PS/District/State), aged ………….………….. yrs, a person with 
………………………………. (nature of disability/condition), and to state that he/she has limitation 
which hampers his/her writing capability owing to his/her above condition. He/she requires 
support of scribe for writing the examination. 
 
2) The above candidate uses aids and assistive device such as prosthetics & orthotics, 

hearing aid (name to be specified) which is /are essential for the candidate to appear 
at the examination with the assistance of scribe. 
 

3) This certificate is issued only for the purpose of appearing in written examinations 
conducted by recruitment agencies as well as academic institutions and is valid upto 
__________ (it is valid for maximum period of six months or less as may be certified by 
the medical authority) 

 
 

Signature of medical authority 
 
 

 

(Signature & 
Name) 

(Signature & Name)  
(Signature 
& Name) 

(Signature & 
Name) 

(Signature & 
Name) 

Orthopaedic / 
PMR specialist Clinical Psychologist/ 

Rehabilitation 
Psychologist/Psychiatrist 
/ Special Educator 

Neurologist 
(if 
available) 

Occupational 
therapist (if 
available) 

Other 
Expert, as 
nominated 
by the 
Chairperson 
(if any) 

 
 

(Signature & Name) 

Chief Medical Officer/Civil Surgeon/Chief District Medical 
Officer………………………………….…Chairperson 

 
 

Name of Government Hospital/Health Care Centre with Seal  
 
Place: 
Date:   
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Appendix-II 

 

Letter of undertaking by the person with specified disability covered under the definition of 

Section 2 (s) of the RPwD Act, 2016 but not covered under the definition of Section 2(r) of the 

said Act, i.e. persons having less than 40% disability and having difficulty in writing. 

 

I__________________________, a candidate with_________________________ (nature of 

disability/condition) appearing for the _________________________________(name of the 

examination) bearing Roll No.________________ at _________________________Name of 

the Centre) in the District____________________,_________________(name of the State). 

My educational qualification is ________________________________________. 

 
2. I do hereby state that ___________________________________________ (name of the 

scribe) will provide the service of scribe for the undersigned for taking the 

aforementioned examination. 

 

3. I do hereby undertake that his qualification is_________________________________. In 

case, subsequently it is found that his qualification is not as declared by the undersigned 

and is beyond my qualification. I shall forfeit my right to the post or certificate/ diploma/ 

degree and claims relating thereto. 

 

(Signature of the candidate) 

Place:  
 
Date: 
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